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BO MPH/2LP 	 CQNG HOA XA 1101 CHU NGHIA VLET NAM 
MU:NG  HAI HQC LUAT HA NQI 	DO lap - Tv do - Hanh phtic 

A31.1.4...acH-DaHN 	 Ha NOi, ney.4.thang. 1..neim 2017 

KE ROACH 

TO chfic Lep 1361 dtramg v img dung cling nghE thong tin trong quart 1Y, 

diEu hanh va giai quyet cling viEc chuyen man trong Trtrang Dvi hue Lit@ Ha Nal 

I. NIQC DICH, YFU CAU 

Nang cao !Man thire va kha nang cim,cang chüc, vian chüc, ngtrai lao clang img 
dung c'Ong nghE thong tin trong quan I, diet' hanh va giai quyet c6ng viEc chuyen mon 
trong Truang. 

NQI DUNG BOI DliONG 

1. Thai gian va dia diEm bM durang 

- Thai gian: 01 ngity, ngay 04 thang 5 Warn 2017. 

- Dia di'Em: Phimg 402, Nha A, Twang Dai hue Luat Ha NEL 

2. Thinh phEn tham dv: 

- Mai don vi thuac Throng cir 01 lath dao vã 02 vien chUc, ngtrai lao dOng cim 

don vi tham gia 16p hal duang; 

- Toan b0 vien chirc Trung ram Cong ngh'E thong tin. 

3. Ni dung chtrung trInh (dv kin): 

a. Tuyen ba ly do, gi6i thiEu di biEu; 

b. Phat bieu cUa Dai diEn Ban Clam hien; 

c. NOi dung bai duEmg: 

- 88i duang vak9 nang sir dung Chuang trinh Office 365 trong thvc hiEn cong 

vi'Ec cüa Twang; 

- BEA duang sCr dung hE thang email nal bo va tang cuang sU dung email noi ho 
trong viEc trao dai va zit ly cling viec; 

- Ha tro; tu van, giai dap thac mac ye vi'Ec sir dung citc phan mem quart ly ciao tao 

hiEn nay dm Tnrang; quan l C8ng thong tin din uk cüa Tnrong. 

d. BE mac. 

III. TO CHtrC THIYC HITN 



KT. HIEU TRUONG 
POO_ --- 	

TRUONG 
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reFF•Pelei 

1. Trung tam Cling nghe thong tin 

Chat trach nhiem chfi tri t6 chfre 16p vã chuyan mon nedep vo, xay dtmg 

chtrong trinh, tai lieu, xay dong do than, quyet than kinh phi vã bao cao kat qua t6 

chdc theo quy dinh. 

2. Phong T chit can bi) 

Tap hop danh sach, triau tap ngtthi tham gia hal throng, quan 1 nguti tham gia 

bai dung theo thanh phAn. 

3. Phang Hanh chinh — Tang hoop 

Chttfin' bi hen troang, may chieu tai Hei troang A.402; in an, photo tai 1iu bei 

throng. 

4. Phong Thi chinh - K twin 

- Tham dinh kinh phi t6 chile lop bai throng; 

- Huang dfin viec thanh toan, quyet toan kinh phi theo quy dinh. 

5. Cfic dun vj thu(ic Truirng 

CU vien chfrc tham gia Lop bai doting dung quy dinh vã lap danh sach 	va 

phong TO chfrc Can be. 

IV. KIINH PHI TO CHirC 

Do trn kinh phi kern theo Ka hoach Mg./. le 
Noi 

Hien tnaloga 'pica()); 
- Ca.c Pho Hieu throng (86' chi dg, thyre MO); 
- Cac don vj thu6c Tnrang (de t/hien); 
- Um: VT, TTCNTT. 
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